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Minutes of the meeting for a certificate course on “A SOFT SKILLS AND COMMUNICATION IN
ENGLISH” -held on-30.12.2022

Members present:

Dr. Swapan Kumar Misra; Principal Mugberia Gan: Mahavidyalaya
Dr. Subhas Chandra HOD. & associate Prof..Dept.of Philosophy
Dr.-Prasenjit Ghosh, IQAC coordinator

Dr..Kalipada ‘Maity, NAAC:Coordinator

Dr. Alok Ranjan Khatua, Assistant-Prof.-Dept-of Philosophy

OLR N

A short meeting was arranged at 3 pm regarding the implementation of
certificate course on “A SOFT SKILLS AND COMMUNICATION IN ENGLISH

” in our Department. All teachers of the department joined the meeting in
time. Dr. Swapan Kumar Misra, Principal chaired the meeting.

Decision‘taken.inthe meeting is:

(1) It'is decided that Dr. Subhas Chandra ‘will-be coordinator of this:-course.
(2).1tis decided that: Group Captain.D Ray(Veteran) will be course director of this course,
(3) The course period will be scheduled from 28" January, 2023 to 4™ February 2023.

It.is decided that the course .will be* delivered by ‘PPT ‘Presentation, ‘Class . Lecture, interaction .and ‘doubt
clearance along with an
examination on topic related-to ““A" SOFT. SKILLS AND .COMMUNICATION IN°ENGLISH”.for all' Semesters
student-of the.college. The Course-access fee for. the student is decided-as.Rs. 200/-:..-The. HOD will forward-the
matter . “. “for". . ‘approval . *. “of . *. this".*. “course’. . “from. . Academic . . * Sub-committee . *. t0. - - IQAC.
Teachers.are requested:to_prepare-a-routine-for-smooth.running: of course.

The meeting comes to. end with' a vote of thanks.
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@ MUGBERIA GANGADHAR MAHAVIDYALAYA

Ref. No.—M.G.M. / / / | R R T e g
From—The Principal / Secretary,

NO. NOTICE DATE: 31.12.2022

This is to notify that A Soft Skills Training
(Spoken English) Certificate Course (30 hour) is
going to organize by the Deptt. of Philosophy in
collaboration with Pixel Solutionz Academy and
IQAC from 28". January, 2023 to 4". February,
2023. Due to limited seats, students are asked to
enroll their name to the following teachers of the
college as soon as possible. The enrollment fee is
Rs.200. The class schedule will be notified later.

Contact : Prof. Subhas Chandra, Phone 9475888706.

L

ErrE— 5412 c2en -
Dr. Swapan Kumar Misra
Principal
— Principal *™
Mugberia Gungadhar Mahavidyulaya
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NAAC W» Ac lited 3‘: Le ( ovl, aided ifgl ege
CPE (Under UGC :-:u Plan) & NCTE A pproved Institutions
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E-mail : mugberia_college@redifimail.com // www.mugberiagangadharmahavidyalaya.org
Ref. No.—M.G.M. | / / Date
From—The Principal / Secretary,
%%%% Date:.02-09-2022
Department of English
Notice

This is to hereby notify all the students that the Dept. of English in
collaboration with Dept of Mathematics, Mugberia Gangadhar
Mahavidyalaya is going to organize A SKILL DEVELOPMENT CERTIFICATE
COURSE ON Microsoft Office from 31th January to 16" February, 2023 in our
Department through offline mode. The course will be delivered by PPT
presentation, Computer Lab, lecture,
interaction and doubt clearance along with a examination on topic related
to Microsoft Office. The course will be conduct for all Semesters student of
English Hon. Course access fee for the student is decided as Rs. 100/- .All
the students of our college especially all Semesters student of English Hon
are requested to be present in this course.
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A SOFT SKILLS AND COMMUNICATION IN ENGLISH
(JEEVAN KOUSHAL)
Course period::28"-January. 2023= 4" February 2023

Course Director:
Group Captain D .Roy(Veteran), Training Director-Pixel Solutionz
Course Coordinators:
Dr. Subhas Chandra HOD. &associate Prof..Dept of Philosophy
Faculty Team:
1. Dr.-Subhas Chandra HOD &-assaciate Prof. Dept of Philosophy
2. Group-Captain'D Roy(Veteran), Training.Director-Pixel Solutionz; Kolkata

3. Shuvankar Pal, member of Pixel Solutionz;, Kolkata

Course Duration: 30 hrs

Delivery Mode: Offline

Objective:

o . Help students.understand the benefits of.and create an.awareness.about.soft
skills:

o - Guide students to-kick-start abright and_illustrative career.
CERTIFICATE OF PARTICIPATION:

The participants will be provided Certificates on. successful completion of the course.
It is'mandatoryfor all participants to attend all the classes:

REGISTRATION FEE::Rs. 200.00:(Two. Hundred Rupees-Only)

VENUE: SNBose Seminar. Hall, Mugberia Gangadhar Mahavidyalaya.

NOTE:- The: Evaluation: will be done-by:- MCQ: test-and - Feedback: system. Attendance - is
Compulsory:.

Course - specific - outcome:- -Develop - the basic - concept- -of - “Microsoft - -Office”.
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Curriculum- approved- by:: Departmental . Committee: & 1QAC, . Mugberia:. Gangadhar
Mahavidyalaya.

Work order

Mugberia Gangadhar Mahavidyalaya
Address - P.O: Bhupatinagar

Dist : Purba Medinipur,

Pin : 721425 West Bengal

—_—

Sub: Work Order for Soft Skills Training

Dear Pixel Solutionz,

As per the discussion during your last visit, this letter is a formal request for you to consider
conducting a SOFT SKILLS Training session over a period of six working days, commencing on
28" of January, 2023. We believe that with your level of interest and commitment, the program
will ultimately help our participants,

Please find the Program and Logistical details:

COURSE NAME Soft Skills and Communication in English
TRAINERS Mr. Shuvankar Pal & Group Captain D Roy|veteran)
VENUE On Campus Premises =
<
DURATION 30 Hours per batch [j
NO OF BATCH 02
FEES T15000(*
STRENGTH 103 CANDIDATES
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payment Terms:

1. Accommodation will be provided by the college Authority.

2. Payment will be done after completion of course.
3

Thank you for considering our request.We are committed to help our students apply these ski

in a way that will benefit them in the years to come. By providing this opportunity for training| |

believe we will see these candidates manage high-anxiety situations better and make them
more successful in making decisions under pressure.

Thanking you.

Sincerely,

-
—" Principal

Mucheria Gangadhar Mahavidyalaya

S
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SYLLABUS

Functional Grammar

Functional Grammar plays an important role in the field of communication. It is vary
important for a student to get well trained with the theory of English grammar, They
must also know how to implemeant those In verbal communication, written
communication as well as public speaking. If they are thorough with the basic
structuring of English sentences, they will feel confident to express and speak
comfortably and confidently. We provide hands-on training on Functional Grammar
thoroughly with the basic grammar, composition and proper structuring of sentences

Verbal and Writtan Communication -2
-
To be an excellant communicator, one must be proficient in verbal and written ."

communication skills, We have an Iintense module to enhance tha effective
Verbal and Written Communication skills. We groom the students to play with
the words and express themselves most effectively, Here we are not only
talking about communication skills but it is the effective communication skills
required (o be succe ional career. We focus on this section

with utmost care

stul in a profe

Pronunciation, Intonation & Voice Modulation

The Current job roles in any industry, irrespective of domains, wheather it is
Technical, Operational, Administration, Management or Service oriented, demand
oxcellent communication skills in English. Nowadays, the business has gone Global
So an employee must learn to communicate in such a way to speak and correspond
with the native English speakers. Here proper pronunciation, Intonation and volce
modulation have a very impartant role to play, We have curated this section of our
training so that the youngsters get well trained to speak English in a nautral acceant,
devold of mother tongue influence and ara more confident to communicate at
international level

Communication Technigues

Communication (both verbal and non-verbal) is vital part of solt skills training
bacause it allows students to learn important life lessons and prepare theam to be
successful in their future careers. Communicating with others begins with
understanding the importance of listening, which helps students gain valuable
feedback and Insight into the views of others, In order to communicate properly, you
also need to understand your own communication style, as well as that of other
people so that you can work purposelully together.

We start with the youngsters to improve their communication skills by teaching them
how to listen and react appropriately in a range of contexts. As they progress, we'll
Introduce more sophisticated training techniques which will guide them to
communicate with people in a variety of ways, handle conflict and settle disputes
amicably, establish rapport with othars, and comprehend the expectations and
motivations of those involved in any given work situation
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Interview Technigues .
-
Students naed to be groomed well with Interview Tachniques. We help .‘i

students prepare for their interviews to be successiul in the real world. We
help the youngsters learn about the basics of appearing in an Interview and
meet axpactations of the organization whike hiring a person. We provide mock
interview sessions and valuable insights into the students 1o be well prepared
in lacing the job interviews contidently, In a professional mannar

Public speaking skills

Effective and compelling communication are the key components of public speaking
One of the most crucsal abilities is to master the art of public speaking skills. It helps
a person to speak and convey intalligibly, succinctly, and coherently to give his best
In any grven circumstance, You may communicate your ideas mora effectively by
using your public speaking abilities and since doing so, it gives you the chance o be
memorable, compelling, transparent and clear. We help the youngslers develop and
sharpen thair public speaking skills and abidities in a comlortable way, Canddates
with excellent public speaking skills are always In high demand In an arganization
and it helps them 1o grow last in their career path

Leadership Skills Development

Leadership Is fundamental to any organization. However, most organizations do not
provide leadarship training to their employees. Davelopment of Leadarship Skills
t1akes a multipronged approach that includes knowiedge of the values, behaviors,
and strategies required for effective leadership. Leadership skills is the ability to
meet a group's needs while being able to influence, persuade and motivate a group
ol people towards achiaving a purpose, This can be achieved by knowing your
audiance and setting clear goals, Leadership behaviors vary greally depending on
cultural backgrounds, but there are common principles that all elfective leaders
follow such as setting goals, setting direction, creating boundanes and soclal
presence as and when required.

Time

The requirement of Time Management training is to leam how to manage your time,
work harder at managing your time towards your career, better skills on priontizing
tasks, and create new habits to become a better person professionally as well as

personally. Time management is an important skill for every protessional. It e |
helps you to be mare alfficiant, work more effectively and achieve your -
objectives successfully. If you have time management skills, you can break .'i

the cycle of procrastination that often gets in the way of achiaving what you
want and take control of your life

Emotional Intolligonce

Possessing a high Emotional Intelligence Is vital for students and controlling your
emations will increase your chances of succeeding In educational field. In fact, when
it comes to academic performance, research (hitps://www.apa org/pubsijournals’
refeases/bul-bul0000219.pdf) has revealed that emotional intelligence is almost as
important as your cognitive intelligence and having a conscientious attitude, because
emationally inteligent students are betler equipped to deal with negative emations
that might disrupt leaming

Over the years, emotional intelligence—also known as EQ-—has evolved into a
must-have skill, Research by EQ provider www talentsmarteq.com shows that
emational ivelligence is the strongest predictor of performance. and 71 percent of
employers surveyed by www.careerbullder.ca sald they value EQ over 1Q, reporting
that employees with high emaotional intelligence are more likely to stay calm under
pressure, resolve conllict elfectively, and respond to co-warkers with empathy

9
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FEEDBACK

Feedback Form
CERTIFICATE COURSE ON SOFT SKILISAND COMMUNICATION IN ENGLISH

28" January to 4" February 2023

Organized by
DEPARTMENT OF THE PHILOSOPHY
In collaboration with PIXEL SOLUTIONZ & 1QAC

MUGBERIA GANGADHAR MAHAVIDYALAYA, BHUPATINAGAR, PURBA
MEDINIPUR-721425 West Bengal

(Tick the appropriate option)

(Students are asked to be completed the following 5 questions)

1. Did you acquire sound & sufficient knowledge of the courses

taught?
Excellent | Good Average Poor
v
2. Rate your skill development in terms of Soft Skill & Communication in
English?
| Excellept | Good Average Poor
|~
3. Did the Programme help you to face any type of interview?
| Excellent | Good | Average Poor
| A7
+ Rate the arrangement of the course.
Excellent | Good | Average Poor
\

s. Any Suggestion for future
| teiek Hhat ThiS Soft &Killg(SPeKem Engfish)
Compse VR nelpfed  for Uge W Cam Preparg
owro,sp_jc -.,a +hi¢ SKils o J’ufung. Goth 450
teac herg C-S-PM ond .0.60(7_) Arng Ven( mater.

e are 'v‘lna -fﬂm’)&—ﬁd 4o our (Colle QCM&M%
and our (especteable Priciple and 4,0,

¥
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Feedback Form
CERTIFICATE COURSE ON SOFT SKILISAND COMMUNICATION IN ENGLISH

28" January to 4" February 2023

Organized by
DEPARTMENT OF THE PHILOSOPHY
In collaboration with PIXEL SOLUTIONZ & 1QAC

MUGBERIA GANGADHAR MAHAVIDYALAYA, BHUPATINAGAR, PURBA
MEDINIPUR-721425 West Bengal

(Tick the appropriate option)
(Students are asked to be completed the following S questions)

i. Did you acquire sound & sufficient knowledge of the courses

taught?
 Excellent | Good Average ! Poor |
[ he R [
2. Rate your skill development in terms of Soft Skill & Communication in
English?
[ﬁu\n/em [ Good | Average [ Poor
3. Did the Programme help you to face any type of interview?
Excellem | Good Averg&e Poor
LA |
+ Rate the arrangement t of the course,
"Excelient | Good [ Average ] Poor
\- e ————————

5. Any Suggestoon for future

I leanned Mﬁpﬁ&%ﬁ bdk:tbjﬂeadw%ilmsm
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Feedback Form
CERTIFICATE COURSE ON SOFT SKILLSAND COMMUNICATION IN ENGLISH

28" January to 4" February 2023

Organized by
DEPARTMENT OF THE PHILOSOPHY
In collaboration with PIXEL SOLUTIONZ & IQAC

MUGBERIA GANGADHAR MAHAVIDYALAYA, BHUPATINAGAR, PURBA
MEDINIPUR-721425 West Bengal

(Tick the appropriate option)
(Students are asked to be completed the following 5 questions)

.. Did you acquire sound & sufficient knowledge of the courses

taught?
%@ﬁgﬂx Good l! Average | Poor

2 »::: ,::::" skill development in terms of Soft Skill & Communication in
w,__éxerase — [Poor

5. Did the Programme help you to face an 5 _
1 Excellent | Good Average | Poor Y type of Interview?

4 Rate the arrangement of the course,

5. Any Suggestion for future

Thig type of aounge develop s
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Feedback Form
CERTIFICATE COURSE ON SOFT SKILISAND COMMUNICATION IN ENGLISH

28" January to 4™ February 2023

Organized by
DEPARTMENT OF THE PHILOSOPHY
In collaboration with PIXEL SOLUTIONZ & IQAC

MUGBERIA GANGADHAR MAHAVIDYALAYA, BHUPATINAGAR, PURBA
MEDINIPUR-721425 West Bengal

(Tick the appropriate option)

(Students are asked to be completed the following 5 questions)

1. Did you acquire sound & sufficient knowledge of the courses

taught?
Excellent | Good _ | Average Poor
-
2. Rate your skill development in terms of Soft Skill & Communication in
English?
Excellent | Good Average Poor i
v |
3. Did the Programme help you to face any type of interview?
Excellent | Good | Average Poor
v |
4. Rate the arrangement of the the course.
| Excellent | Good | A Average | Poor
! V/'

5. Any Suggestion for future
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Mugberia Gangadhar Mahavidyalaya, 2P2H+6C7, Bhupati Nagar, West Bengal 721425, India

Lat 22.000565°

Long 87.728467°
28/01/23 11:17 AM GMT +05:30
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